Workshop Description, Goals, and Outcomes

This workshop will focus on designing and creating effective course web sites
using the free Google Page Creator service.

Goals:

v’ Create instructionally effective course web sites.
v’ Locate and add engaging and relevant content from the Web.

Outcomes:

v’ Identify the essential elements for an effective course web site.

v’ Create and configure a course web site using Google Page Creator.
v’ Integrate assighments, lectures, etc. into course web site.

v Keep content interesting and current.

Workshop Web Site:

http://wec-web-sites.blogspot.com/

Schedule
8:00 — 9:00am Welcome, introductions, and overview of day
9:00 —9:20am What makes a good course web site?
9:20-9:35am Create page creator account and configure web site
9:35-11:15am Add content, new pages, new sites
11:15-11: 50am Spice up your site and publish
11:50-12:00pm Maintenance check list

New Technology for Teaching & Learning 10f19

; i*i ; COURSE WEB SITES :: INTRODUCTION

5/7/08


http://wec%E2%80%90web%E2%80%90sites.blogspot.com/

; i*i ; COURSE WEB SITES :: INTRODUCTION

4 Stages of Training

Stage 1: Unconscious and Incompetent
Stage 2: Conscious and Incompetent
Stage 3: Conscious and Competent

Stage 4:
Course web pages can be used to:

v’ Serve as a general portal to class

v’ Distribute assignments, handouts, etc.

v' Extend the classroom with communication tools
v' Make announcements and course updates

v" Connect students to useful Web resources
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What are the potential benefits to students?

v Course resources available 24/7

v One place for announcements and news

v Reliable web resources provided

v
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Google Page Creator

COURSE WEB SITES :: QUICK START GUIDE

Google Page Creator is a web service that’s easy to use and free. You need a

Gmail account before you can set up a page creator account and you get 100MB
of storage when you sign up.

1. To get started, go to http://pages.google.com and sign in with your Gmail
user name and password.

A welcome window will open and you’ll need to scroll to the bottom to

read and accept the Terms and Conditions. Click the button labeled I’'m
ready to create my pages.

IR CD BN AT TETORE. TR OCB0ON Wik TN
Bl of oy T, Fthay his £ Bdls
abcerd wert LA Tha highlght thare mai

mhwng Gerrca b3 gl rangireg o Ehe

raditionad 15 the comporete (see pSure

Terms and Conditions:

Uzlcome to Google! By using Google's producca, services or web sicea (["Google

ssrvicea™), you mgree to che folloving cerms and conditions, and any policies,
guidelines or amendments cthersto that may be pressnced to you from cime to Cime
[collectively, the "Terma of Service®). We may update the Terms of Service in

the future, and you will be able to find the most curcent version of thia
pgresment on our webaite.

1. USE OF SERVICES

¥ | have read and agree to these Terms and Conditions

| ' resdy to create my pages |

Google Labs - Give Us Feadback - Terms of Use - Privacy Policy

& I00E Google

2. A new web page is automatically created for you and you can begin editing
it. The URL for the page will follow the pattern

http://[your gmail usernamel.googlepages.com/home/
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3. Before you begin editing, click the Change Look link. There are almost 40

different templates to choose from. Click on the Preview link to see a full
screen version of the template and when you find one you like, click the
template thumbnail to select it. See figure below.

Victoria Underbrush Solitude Cherry Solitude Mavy

Praview Pravigw Pranvigw
Solitude Olive Solitude Spice Solitude Violet
Praview Praview Prirvigw

4. Your new page now includes the color scheme you selected. Next, let’s look
at the page layouts that are available. Click the Choose Layout link.
Consider selecting the “2 Columns Left” layout. See the figure below.

Gox JgI(’. Page Creator Jean,atNSCC&gmail.com | New Features! | Discuss | Help | Sign out
Choose Layout

« Back to Page Editor - Select by clicking below.

Chick here to select "2 Columns - Left”

« Back to Page Editor - Select by clicking above.
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5. Now you can add content. Follow the on-screen instructions to add a page
title and subtitle.
a. You might want this first page to be your instructor home page with
links to each of your courses. Google Page Creator lets you set up
three different web sites so this is a reasonable thing to do.

b. Or, you might just want to create web sites for your courses and not
one for yourself.
c. Add an appropriate title and subtitle.
d. Google auto saves changes and provides a save now link towards the
top right corner of the screen.
6. Most of the buttons on the tool bar should be familiar to you since they are
so similar to those used in many applications.

Undo Redo | @ Image | 8 Link | Heading ~ || B 7 | Tg| To | Front = | T See «| = i=| 8| B
FE FE 3

a. The Link tool creates four different kinds of links. 1) to a page you’ve
already created, 2) to a file you’ve created on your computer; 3) to a

web address; 4) to an email address. Skip to step 14 to see how to
add links.

b. The Heading tool lets you change the text size.
7. Continue adding text to your page. If this is intended to be your instructor
page, it might look something like this:

Gaoogle Page Crestor : home Soan A MSCC@gmalloom | xS | it | | S o
» Back g She Mangger | Peblsh | Provies B8 Changs Lock CRange Levewn
Undi Hedd G age WLk Headisg BT T F feal - | o 52 = o

HE§ =

This siir has o infirmuttion nbout e god links fo the classs 1 ek

causa | ke the Baxiblity it ofers

T L8 | 1'm very excited abowt many of the new Web 2.0 tools and services
available mow asd | try to wse them in my teaching. Oheck owt my
waekly podcssts and take ook at my Pagellsls pagecast, too

Wl pobiliah 12 hisg fiJean 8t NSO geoglepages cosvhome. Click pubial 25 ke & guticsy nemabis ikl gados] fedd =]
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If it will become a course page, it might look something like this:

Google Page Creator : home2 Jean.at.NSCC@gmail.com | My Account | Discuss | Halp | Sign out
« Back to Site Manager | Publish | Preview §l Change Look T Change Layout
Undo Redo || @ Image | @B Link | Heading + | B||J T T FFont » TSize « = = {H| I
Saved 6:55pm
EE 3
L)
Anternes and Web Authoring wsing XHTML e
Course Resources Welcome to IT 111 = Internet and Web Authoring
using XHTML. This quarter you'll learn how to :
s Syllabus develop web sites that are anractive, functional, and ;
meet current standards for coding. All the resources |
® Aszignment 1 i
for the class are listed on the left side of the screen. |
® Assignment 2 I'll post announcements and course updates o
please check back often.
s Assignment 3
T T O e e e e e e e e
s Web Resources
Contact Me
m Jean Kent (email)
* 206.438.4493 (Gizma) |
= Skype (jean-in-seamle)
w
Will publish to hitp://Jean.at. NSCC googlepages. com/home2. Click publish above to make it publicly viewable [add gadget] [edit himl]

8. To change from the page view where you add content on a single page to
the view that shows all your pages, click on the Back to Site Manager link.
See the figure below.

oogle Page Creator : home2 Jean.at NSCC@gmail.com | My Account | Discuss | Helg | Sign out
Publish | Preview @ Change Look [ Change Layout

Undo Redo | g lmage ||@®Link Heading - | B |J Ty T FFomt » T Size » =i {0 W |E
Unedibed

mrem Dar s iemae
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9.

In the Site Manager you’ll see all the pages you’ve created so far and all the
files you’ve uploaded. See the figure below.

Google Page Creator Jean.at NSCC@gmail.com | My Account | Discuss | Help | Sign out

Site Manager: + Create a new h
site

hitp://Jean.at. NSCC.googlepages.com/

Pubish | | More Actions v| Select All Nong  Viewas: Grid |Ligg  =iesetlings
Sort: by page name | by most recent edits Pages with unpublished
changes: 2
E Publish sl changes

JC Uploaded stuff
== | page... ¥ Uploaded st i
j j Uploaded e
Files !
O
— , )
Ste Pages you've
created
Publish | | More Actions *| Selecl: All, None
You are currently using 0MB (0%) of your 100MB
Google Labs - Give Us Feedback - Tenms of Use - Povacy Policy
& 2008 Google

10.To create a new page click on the green Create a new page... icon.
11.To create a new site, click on the Create a new site link noted in the figure

above with a solid red arrow.

12.Google Page Creator allows you to have 3 different sites per Gmail account.

When you create a new site, you select a new address, layout, and
template. See the figure on the next page.
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. GD‘US"L’ Page Creator ) Jean.atNSCC@gmail.com | Mew Features! | Discuss | Help | Sign out =
Create a new site

A site is a collection of pages.

One site: All About Eve Anather site: Eva's Treefrogs
http-/feve. googlepages.com http:/ffrogs. googlepages.com

A site’s web address (URL) is often related to the site topic. This can make the site address maore
memorable to wsitors, (For you tech heads, pages in a site share a commaon subdomain. )

Sites often have a similar look and layout as you click from page to page

Choose an address

This will be one of your 2 remaining Google sites

It googlepages com/

[ check availability! J

13.1f you create a site for a class, choose an address that clearly shows the web
site is for the class. For example, if you’re teaching Accounting 101 you
might make the new address acctl01.googlepages.com. If that address has
already been taken, you’ll need to think of a new one. A suggestion would
be to include your college’s initials along with the course number. For
example, acct.101.grcc.googlepages.com.
a. You can only uses letters, numbers and periods in your address.
b. Click the “check availability” button to see if your address is
available.
14.Adding links is easy. Enter the text for your link. For example, let’s say you
want to add a link to your syllabus. Type the word Syllabus where you want
the link to appear. Select (highlight) it with your mouse and click the Link
button. An Edit Link dialog box opens and you can select the type of link
you want to add. See the figure on the next page.
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Edit Link

Text to desplay

Link to
) Your pages
(® Your files
CyWeb spddrags
O Email address

Syllabus

Ly class_logo. jpg
'] jean-new. |pg
#] it111-syliabus-sp-08 pdf

Upload a file

" Browse,..

|I Cl‘r; H Canc;l-:

To add a file from your computer, click on the Your files radio button, then click
the Browse button and locate the file. It will appear in your list of files. Make sure
the Text to display is still correct and then click OK to make the link.

To add a link to a web address, create the link text then select it with your
mouse. Click the Link button and in the Edit Link dialog box, select Web address.

See the figure below.

Edit Link

Link to
> Your pages
) Your files
& Web address

() Email address

Text to display: |\Web Resources

To what URL should this link go?

http: /fwww pageflakes comijean ken:-1
Test this link

Not sure what 1o put in the box 7 First, fingd the page on the web thal you want 1o Bk 1o, (4
gearch gnging might be useful) Then, copy the web addréss from the box in your Browsers

pddress bar, and paste £ info the box above

| OK | I Canceal |

If you know the URL, you can type it in the URL box. If you don’t, you can click on
the search engine link which opens Google in another browser window and
search for the page. Copy and paste the URL into the URL box. Click OK to add the

link.
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To add an email link, create the link text then select it with your mouse. Click the
Link button and in the Edit Link dialog box, select Email Address. See the figure

below.

Edit Link

Link to
() Your pages
(3 Your files
(" Web address

(% Email address

Text to display: |Jean Kent

To what email address should this link?

jean kenti@sced. cle.edu

Be careful. Remember that any tme you include an emad address on 8 wel page, nasty
spammars can find & o0

I OK | [ Cancal |

Type in the email address and click OK.

To add a link to one of your pages, create the link text and select it with your

mouse. Click the Link button and in the Edit Link dialog box, select Your pages.

See the figure below.

Edit Link

Link ta
& Your pages
O Your files

':Tz" i

O Email address

Taxt to display: |Jean's Home Page

*] Jean Kent's Web Site

Selecta
page

| Ok | | Cancel |

Create new page: Jean's Home Page

Click on the page to select it and then click OK.
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15.To add images to your page, click your mouse where you want the image to
appear and click the Image button. The Add an image dialog box opens.
You can add an image from your computer or from the Web. See the figure
below.

Add an Image

& Uploaded images

) Web address {(URL)

Browse to find the
image on your computer

TR

Upload an image | Browse

| Add Image ] l Cancel ]

To add an uploaded image, select it and click the Add Image button. If you
haven’t uploaded it yet, click the Browse button to locate it on your
computer.

The image will appear on your page. Using your mouse, you can drag it to
the exact location you want it. You can also do some basic editing like
changing the size, rotating or cropping it, and adjusting the brightness, etc.
See the figure the next page.
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Edit Image

O [Resel]

E::::::Ja [ OK J [ Cancel I

- ST Sharpen
b=

Madium . 9 ¢ YBewp Brightnass |+

16.You can preview your pages and when they are completed, you must click
on the Publish button to publish them. See the figure below:

GDUSIE Page Creator : home2 Jean.at.NSCC@gmail.com | My Account | Discuss | Help | Sign gt
i il Change Look 7 Change Layout

Unds Reda ding < | B| 1| T T Front - Tsize - = i= &

Saved 10c39am

1T 111
et and Web Amhorng usng XHTML

Course R rces
;CDU Sl b Welcome o IT 111 = Intermet and Web

Authoring using XHTML. This quarer you'll
learn how to develop web smes that are
amractive, funcrional, and meet current

standards for coding. All the resources for the |

n Syllabus
= Assignment |

= Assignment 2 class are listed on the lefi side of the screen
I'll post anncuncements and course updates Lo;

= Assignment 3
o please check back often

u  Assignment 4
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17.The URL for your page will display at the bottom of the screen along with a

link to unpublish your page. See figure below:

w 206.438.4493 (Gizma)
u Skype (jean-in-seattie)

s |ean's Home Page

Click to
unpublish site |

Publishes to hitpilJean at NSCC googlepages comhome? [unpublish] [adsd gadget] [add htmi]

Adding a Google Calendar to Your Site.

It’s easy to create a Google calendar for your class and add it to your course web
site.

1. Add a new page to your web site. Change the layout to “1 Column Left.”
See figure below.

2. In the upper right corner, click the My Account link. A list of Google
products will display in a new window. Click the More >> button and in the
page that opens, select the Calendar link.

3. Enter your Gmail password and click the Sign in button. Click the Continue
button to open your calendar. See the figure on the next page.
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. Gmail Calendar DocumenjeaibimeseBoaddqiisdl comdSgnc with Microsoft Outlook™ calendart® | Settings | Help | Sign |:-ul.

( 0 ( }Sle [ Search Public Calendars || Search My Calendars | o0,
=

alendar
Create Event EREa May 4 - 10 2008 G Fint Day Week Month Next4 Days Agenda
Quick Add Sun 5/4 Mon 55 Wed 5T Thu 58 Fri 59 Sat SM0
" May 2008 -

S M T W T F 5

4 sl 7 & 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31 Sam

10am
5 Add |~
My Calendars
=) T

12pm

4. Click on the Month tab to change to the month view. Click on a day that
you want to add an event to. Enter the name of the event (Assignment 1
due or Test 1 or Final Project due, etc.) then press the Enter key. See the
figure below.

Tue, May 6 1

What: |Assignment 4 Duel

e.g., 7pm Dinner at Pancho's

(]|
I Create Event l edit event details »

12 13 14 15
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5. After you’ve added events, click on the down arrow button next to your

calendar name and select Share this calendar. See the figure below.

# May 2008 S
M T W T F 5

e

(%]
(54}
(%]
(4]

27 28 1

37|25 29 30 1
a s -

11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

- -

LY =R 8
L

N Add
Wy Calendars

Gocan cere I

Jean Kent
Other Calendars
Dizplay only thizs Calendar
add iend's calendar
wdd afriend's calendar Colendar Seliings
o= o= Create event on thiz calendar

Motifications

LEEEENEN
EEN |
EEEEENEN

Share this calendar {E’}

6. Click in the Share this calendar tab and place a check in the Make this
calendar public checkbox. Then click Save.

Jean Kent Details

Calendar Details Share this calendar

MNotifications

Make this calendar public (Learn more)
This calendar will appear in public Google search results.

[ Share only my free/busy information (Hide details)

7. You’'ll be returned to your calendar. Click on the down arrow button again

and select Share this calendar. Then click on the Calendar Details tab.
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8. Copy the code in the Embed This Calendar section to the clipboard. To do
this, right click in the code window and choose Select All. Right click again
and choose Copy. See the figure below:

Jean Kent Details
Calendar Details Share this calendar Hotifications
Calendar Name: Jean Kent
Calendar Owner: Jean Kent <jean at nosecoco@gmail com>
Description:
Location:
.0 "San Francisco™ or New York™ or "USA" Specifying a general location will help people find events on your calendar (i i's public
Calendar Time Zone: Country: | United States ¥ | {choose a different country to see other timezones)
daht
Now select a timezone: | (GMT-08:00) Pacific Time ¥| O Display all timezones

Paste this code into your website

Custom nd other option:

<iframe sre="htp:/fwww. google com/calendar/embed?erc=jean at nosecoco%
40gmail. com&ctz=America’Los_Angeles” style="border. 0" width="800"
height="600" frameborder="0" scrolling="no"></iframe>

Calendar Address: [EEM (Calendar ID: jean.at.nosecoco@gmail com)
Leam mofe This is the address for your calendar. Mo one can use this link unless you have made your calendar public
Change sharing seftings

Private Address: XML ] Reset Private URLs
Leam mote This is the privale address for this calendar. Don share this address with others unless you want them to see all ihe evenis on this calendar
«Back o Calendar [ Save ]

9. Return to your calendar page in Google Page Creator. Click in the main
section of the web page and then click the edit html link at the bottom
right of the screen. See figure below.

GOUSIE Page Creator : home jean.at.nosecoco@gmail.com | My Account | Discuss | Help | Sign out

« k ite Manager | Publish = Preview il Change Lock [j= Change Layout

[|||T_
1]
il

Undo Redo | @ Image |S2Link Heading - | B||I |Tg | F Font » 1T Size - = 1= 2 =2

IT 111 Course Calendar

Click to edit
the html on

your page

Che calendar for due dates relate the class

Will publish to http://jean_at.nosecoco.googlepages.com/home. Click publish above to make it publicly viewable. [add gadqget] [edit html]
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10.Right click inside the editing window and select paste. Your code will
appear in the window. Click the Update button. See the figure below.

Edit HTML

® HTML (O Preview

<iframe src="htctp://www.google.com/calendar/embed?src=jean.atc.nosecocos

40gmail.comictz=Amarica/Los Angelesa™ styles"border: 0" width="g00" height="&600" Lframeborder="Q®

I Update J | Cancel |

11.Click the Update button and your calendar will appear. When you add or
delete events from your calendar, they’ll be automatically added or
removed from this version of your calendar as well.

12.Click on the Publish button to place your calendar on the web.
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Care and Feeding of Your Web Content

When your course web site is completed and ready to share with your students,
keep the following checklist handy.

Check at least quarterly to make sure all your contact information is
current.

Check links to outside web sites two or three times per quarter and fix
ones that are broken.

Remember to post important course announcements on your site. It's a
good way to let students know if class is cancelled or to remind them
about a test or big assignment that’s due.

If you’ve added or changed an assignment, handout, or other course
content, don’t forget to update your web site, too.

Delete files no longer being used.

Resist the temptation to add a page that’s “Under Construction.”
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